® Swaziland

BuiLoing Society

“Ceation Weald For You"
SIPATJI ADVANCE - APPLICATION

Affix Date: / :
Passport Size
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PART A

APPLICANT’S PERSONAL DETAILS:
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Gender (M/F): ..o Marital Status: ..o M/S/D/W
Type of Marriage: I:] Community of Property I:] Swazi Law and Custom

D Antenuptial Contract |:] Other (Specify)

INAME OF SPOUSE: ...ttt e ettt e e b et e et s et es et e ea s msnsseen
S DOUBE S TP OV I it 8 N e S S o N S 5 e AN AL i
S POUEE SO T O S D O e T e S T R R S e I B
L ETIGHN OF SOTVICEI . ousinsirossonsessisasssaiumosiassnasicssssssds 35 55emsii aw a3 o 8 SR A A S AN A3 S SN st
Spouse’s Grass: MONThIY SAIANY:: v i st S e e e T e A e SR e s s s

Contact Details: Work : Colliammsisg i E-mail:




EMPLOYMENT DETAILS:
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Name and Length of Service with Previous Employer (If less than 3 years with Present Employer)
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Details of other Income (If any, state source & attach proof): ...
ADVANCE:
Accounts held with the Society:

ACCOUNT TYPE ACCOUNT NUMBER NAME OF ACCOUNT BALANCE

Borrowings with their lenders:

NAME OF LENDER ORIGINAL AMOUNT BALANCE LOAN PURPOSE
OF LOAN
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Term of repayment proposed (Max. Term 24 monthS): et

(Advance to include Compulsory Credit Life Insurance).

REFEREES:

Names, Addresses and Telephone Numbers of 2 referees to whom the Society may apply for references



NEXT OF KIN:
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PART B INSURANCE POLICIES IN THE NAME OF THE APPLICANT: (Submit copies)

NAME OF INSURED TYPE OF COVER | DATE TAKEN MATURITY SUM ASSURED
DATE

PART C ADVANCE FACILITY APPROVAL / OFFER:
APPROVAL.:

The Society is pleased to approve an advance of E ........................... repayable over .
monthsatE.................. per month. The rate of interest will be Prime plus ............ p.a. Monthly repayments are

to be made as a deduction against your salary and remitted to Swaziland Building Society by your employer
monthly for credit of your Sipatji Account NUMDber ..o commencing on

............................................................................................................................ until your advance has been repaid in full

L e by my signature hereto accept the advance in accordance with the offer.

| further undertake to give written authority to my employer to effect deductions against my salary at source and
remit to the Society such amount as they (Society) will advise from time to time. In the event that my employer is
not willing to deduct repayments from my salary at source | irrevocably undertake to transmit my salary through
Swaziland Building Society and to sign all necessary documentation authorizing the Society to deduct repayments

monthly from my account until my advance in their books has been fully repaid.
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Notes for Applicants

1. With the application completed on Part A — C include:
g Passport size photograph
L Positive ID (PIN)
. Proof of Residential Address in the form of Utility Bills or Affidavits to Prove
Residence
g The most recent Pay Slip and;
2. Complete and sign Acknowledgement of Debt.




FOR OFFICE USE ONLY
CHECKLIST

Checklist Item y | N |Worker’s | Checker’s
Initials Initials

1. | APPLICATION PROCESS

1.1 | Application completed correctly in all respects?

1.2 | Statement of Income & Expenditure — Assets & Liabilities

13 Signatures witnessed and verified in all Documentation?

1.4 | PIN/ID's Submitted upon application?

1.5 | Most recent Pay Slip submitted?

1.6 | Is Receipt Evidencing Payment of application fee endorsed on
application?

1.7 | KYC: Proof of Residence submitted i.e. Utility
Bills/Affidavits Executed and Presented?

1.8 | Salary Deduction issued to borrower?

1.9 | Acknowledgement of Debt Executed & taken by Society

1.10 | For previously non-Sipatji Account Salaried/Pension receiving
individuals, has a Sipatji Account been opened?

1.11 | Has application been entered in the OD Log Book?

1.12 | Have all documentation for which copies were taken been
certified?

1.13 | Has ITC report been obtained?

2. APPROVAL / DRAWDOWN PROCESS

2.1 Is all documentation stated above held?

2.2 | Salary deduction received back Signature verified as evidence
of registration by employer?

2.3 | Inthe case of Civil Servants. Has the first deduction hit the
Sipatji Account?

2.4 | Acknowledgement of Debt Lodged in custody?

2.5 | Has borrower signed the Acceptance Portion of application?

2.6 | Has Journal Entry been passed for Credit Life Cover Premium?

3. SANCTION STAGE

% Has Income & Expenditure — Assets & Liabilities
Statement been assessed to establish the following:

1. Do assets exceed liabilities?
2. Consistency of information with that on salary advice slip.
3. Affordability?
% Is disposable income sufficient to allow deduction of repayments
for this loan and others within 33% of borrower’s income?
4 Is ITC report favourable?
% Has salary been transmitted through SBS for 6 months?

If answers to all the above is YES (N/A/on 2.3 / in the case of
other Employers / or 1.9 in case of Sipatji holders) Loan can now
be approved in the computer.

4. Overdraft set- up and approved in the computer?

(CHECKLIST Signed-off as Completed By: ... 7 (Controller/Manager)
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